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Introduction

o Was your Plan Review Disapproved and you need to load corrections and rework
the review?

Use this new feature to upload required corrections (rewot&s}, Mor N numbers
o0 Benefit of using this feature:
A You can submit reworks from the comfort of your home or office

A Therework goesdirectly to Plan ReviewStaff and/or Intake Staff (when
requested).

D e

Miami-Dade Department of Regulatory & Economic Resources
Plan Status & Application Submittal Portal

If you are in one of the cities that participates in the e
Municipalsystem(MiamiBeach, Miami Gardens, Cutler Bay,
Miami, North Miami Beach, Doral Miami LakelsHomestead)
reworks mustome directly to theCounty from these cities.
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Getting Ready to Submit Reworks/Documents

o0 Amiamidade.govaccount is required to submit plans for rework and load documents
for review.

A If you have aniamidade.govaccount, you can Sign In using the link on the upper

right-hand corner of théPlan Status & Application Submittal Portat

A If you use other MiamDade County applications, suchMseetQ, you already
have amiamidade.govaccount.

A LT @2dz R2y QiU Odz2NNByGfée KFGS | YALY

after clicking theSign Inlink.

MIAMIDADE, o
[counTy| : Signin

Miami-Dade Department of Regulatory & Economic Resources

Plan Status & Application Submittal Portal

Search status of Applications & Plans Register an Account (ED

Search a tracking or application number( such as C, M, N and UF process nu mbers)

Enter tracklng ora ppllcatlon * Access to My Applications page that lists your current and previous submissions.
: ® Easily locate and track the status of your submissions.

* Pre-populate submissions with contact information from registered account.
Use the Advanced Search feature to look for an application by address or folic number. * Allows you to submit reworks to a UF number.
Please note that the search results will be limited only to applications that require plan

review. To search for all permits/applications by address or folio please visit the . S
Building Permit Selaction Menu. E My Applications

Q Advanced Search

Registering an account with miamidade.gov offers added benefits such as:
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Not registered with miamidade.gov?

o If you are not registered witmiamidade.gov,you must sign up for miamidade.gov
account.

Step 1 Step 2

Selectsign up for a miamidade.gov account Complete the registration process.
HIAHI-DAB
_
& c r = — —

Signin

Forgot Your Password?

Content Preferences

Employee Login Emall Subscriptions Mobile Alerts

oy M.
New to miamidade.gov?

Sign up for a miamidade.gov account

Step 3

After completion, clickConfirm'in the confirmation
emalil to access the portal.

Almost Done

A CONfrmation ema Nas Deen sent 10 vanessa collazomdc@gmail.com
To complete your re@istration Diease Cick the Ink n your confrmation email

Ou 80 "0t recene e corbrmanon ema pesse check rour spam o ders

B e T L P
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Reworking and
Uploading to the
Review
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Accessing the Tracking Detalls

o0 Selecting thélracking Numbelink from any of the screens where it is available
g Attt RA&LIX FrackingDitsilsfidd whers yo@canmport/Rework a
review.

Application Details Screen

Application: C2020002642 = summary 8 Fees M Holds
[ Tracking Number: 0001405442 ] Submittal Type: Electronic Permit Number:
Application Type: ADDITION ATTACHED Application Date:  10/4/2019 Permit Type: BLDG
Property Type: Residential Address(es): 8000 SW 78 ST Permit Category: BUILDING (COUNTY)
Folio(s): 30-4034-000-0401 Square Footage: 1,224 Estimated Value: $35,000

Proposed Use Detail: SFR-CLUST. ADDITION&REMODEL

My Application Screen

Search: I I
I Tracking I Process Permit Property Application
Add Contact N
Mumber Mumber Mumber ress on ame Type Date
l 0001405442 ’ C2020002642 11401 NW 12 5T JOSE M MARTINEZ COMMERCIAL 8702020
MU20020073 MUA20020073 430 5 DIXIE HWY JOSE M MARTINEZ COMMERCIAL 86/2020
MU20020015 MUA20020015 1801 MW 117 AVE JOSE M MARTINEZ COMMERCIAL 8/4/2020
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Start Import/Rework

0001205222 a #" Correction For Rework ¥ Import Errors aff NO EXPEDITE - Applications -
Contact Mame: FAUSTO GUERRERO Submittal Type: Electronic Process Print Job Copy
Submittal Status: Rework Last Notified: 7/29/2020 7:49 AM |/ Email C2020002642
Municipality: UNINCORPORATED MIAMI-DADE Plan Revision:
Tracking Date:  10/4/2019 8:59 AM Storage Location: None

i= Tracking Wimport/Rework 19 Documents@

Complete the following steps to submit a rework: @‘

General Instructions and Guidelines
o Upload files o Application changes ° Reviews to rewark ° Confirm

Please, review these instructions and guidelines before completing the Permit Application Submission form. Ensure

that you are using Google Chrome as your web browser,

> .
gl @ startimport/Rework 1. Plans and supporting documentation meeting established Concurrent Review Guidelines

a. All drawings and supporting documents in the plan package must be in PDF format.
b. PDF files shall have only one layer (flattened) without any embedded objects.

¢. PDF files shall not be encrypted or password protected.

d. Documents should be scanned at no greater than 300 dpi.

e. Adobe Portfolio PDF types are not accepted.
2. File naming and size limit
3. The file name shall not contain:
i. Any leading or trailing spaces.
ii_Snecial characters such a renthesis (17 dauhle neriods  “+ nuestinn marks <" ate

0 Use theimport/Rework tab to rework a review and upload additional
documents/correctionsNote: The email associated with the miamidade.gov
account must be listed as a contact in the application in order to be able to
Import/Rework a review.

A Important Instructions forimporting and reworking a review are provided on
the righthand side of the page-

-0 To begin the import/rework process select the grestart Import/Reworkbutton.
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Select Documents to Import, if applicable

0001405442 Q #" Correction For Rework ¥ Import Errors ff NO EXPEDITE - Applications -
Contact Nams: FAUSTO GUERRERO Submittal Type: Electronic Process Print Job Copy
Submittal Status: Rework Last Notified: 7/29/2020 7:49 AM j Email C2020002642
Municipality: UNINCORPORATED MIAMI-DADE Plan Revision:
Tracking Date:  10/4/2019 8:59 AM Storage Location: None

i= Tracking W import/Rework K pocuments €2
€ Open X
o Upload files o Application changes o Reviews to rework o Confirm

1 <« Dow.. » UP Demo Docum.. v O Search UP Demo Documents @
s = Add files... o files selected @ start Import m Organize - New folder Bz~ [N 0

-

) ) ) ) ! This PC () Mame Date modified Type ~ form. Ensure
Please upload any associated files. Ensure that the file(s) follow the guidelines. B 30 Objects A-0,0-09252012 0020338 P Adabe
I Desktop A-0.1-09252019 7/20/2020 3:34PM  Adobe
Documents A-0.1-11252019 7/20/2020 3:34PM  Adobe
o : si ctat Ep— A-0.2-09252019 - 7/20/2020 324 PM__ Adobe
ocumen ize us auniea A-0.2-11252019 7/20/2020 3:34PM  Adobe
H H 3
= Floppy Disk (E: o A-0.3-08252019 7/20/2020 3:34PM  Adobe w
s Local Disk (Cior v < >

File name: “ v| |AdobeAc|oha‘l Document t V|

I | Open |v| l‘ Cancel - erc,

h, The discinling is the nrimary method of classification far file names, Fach file shall contain the discinlin

— 1. Selectthe blud! RR  Buktdn,3f o need to upload corrections/documents.
a. If nodocuments need to be uploaded, click the bNext8 button.

2. Pick the relevant files from your comput@n select multiple files press the Ctrlkey

on the keyboard while choosing the documents. S
_ _ If you attempt to submit a file with a
3. Once all files are selected cliCipen duplicate name, the system will

4. Once done click the greedtart Importbutton. recommend a new file name for you to
accept.
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Import Documents

i= Tracking W import/Rework E Ducumen&.

o Upload files o Application changes o Reviews to rewark ° Confirm Instructions
_E- etk C Add morefiles m General Instructions and Guidelines

Please, review these instructions and guidelines before completing the Permit Application Submission form. Ensure
Please upload any associated files. Ensure that the file(s) follow the guidelines. that you are using Google chrome as your web browser.
1. Plans and supporting documentation meeting established Concurrent Review Guidelines

a. All drawings and supporting documents in the plan package must be in PDF format.
b. PDF files shall have only one layer [flattened) without any embedded objects.

Document Size Status . POF files shall not be encrypted or password protected.
d. Documents should be scanned at no greater than 300 dpi.
A-0.2-09252018.PDF 224.19KB Imported Successfully . Adobe Portfolio PDF types are not accepted.

2. File naming and size limit
a. The file name shall not contain:
I. Any leading or trailing spaces.
il. Special characters such as: parenthesis “( }"; double periods =."; question marks *7"; etc.
h. The discinline isthe nrimary method of classification for file names, Fach file shall cantain the discinling

A-0.1-11252019.PDF 379.93 KB Imported Successfully

A-0.1-09252016.PDF 290.52 KB Imported Successfully

5. Once the files have bedmported Successfuly
A XY2NB FAfSa OFy 0S AddrR&sSfiesbdtéfos OG0 Ay 3
A X & S fth® BlueNext8 button to continue with the process.
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Do you have Application Changes?

0001405442 qQ # Correction For Rework I Import Errors  «ff NO EXPEDITE - Applications -
Contact Nams: FAUSTQ GUERRERO Submittal Type: Electronic Process Print Job Copy
Submittal Status: Rework Last Motified: T/29/2020 7:49 AM | Email C2020002642
Municipality: UNINCORPORATED MIAMI-DADE Plan Revision:
Tracking Date: 10/4/2019 8:59 AM Storage Location: None

i= Tracking W import/Rework K Documents €D

o Upload fi\es_e Application changes e Reviews to rework o Confirm Instructions

—— General Instructions and Guidelines
Please, review these instructions and guidelines before completing the Permit Application Submission form. Ensure
Do you need to make an application change such as adding an additional new category, that you are using Google Chrome as your web browser.
modifying an existing category, or adding one or more additional applications to an
exw'sting tracki ngnum ber? 1. Plans and supporting documentation mesting established Concurrent Review Guidelines

a. All drawings and supperting documents in the plan package must be in PDF format.
b. PDF files shall have only one layer (flattened) without any embedded objects.
m < B ieamsieteaids - - 4
<€ e P #
d. Documents should be scanned at no greater than 300 dpi.
Vs e. Adobe Portfolio PDF types are not accepted.
Enter a comment.. 2. File naming and size limit

a. The file name shall not contain:

\ 4

i. Any leading or trailing spaces.
ii. Special characters such as: parenthesis “[ }”; double periods =."; question marks *77; etc.

6. / KIy3aS (KS i yonne€@Komakean appliGfioéchangesuchas:———
a. addinganadditional category to an existing application

b. modifying a category on your application
c. addingone or more additional applications to an existing trackigber.

— 7. Further clarify your request in the comment boxNote: When application changesare
Clickthe blueNext8 button. madethe requestwill be reviewed by
Intake Staff before being forwarded

to the PlanReviewers
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Select Reviews to Rework

8. Place a checkmark in the boxes next to all the review areas you want to rework.

a. Note that if you requested application changes, we are only sending to the revie
areas that you selected to rework.

b. If any application change is disapproved your rework will not be sent to the
review areas until application changes are corrected.
If you are only making amapplicationchange, and do not want any additional
review(s) proceed to Step 9.

9. Click the blueNext8 button.
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